Accident Investigation
	Name of  Injured Employee:


	Age:
	Date of Incident:
	Time of Incident:

	Department and Shift:


	Time on Job:
	Job Description:

	What Happened?

	Describe what happened at the time of the incident or accident, this could be from the injured employee, witnesses…etc.

	Why Did the Incident Happen?

	Drill down to identify what truly caused the accident to happen, ask who, what, when, why, where and how?

	What Can Be Done to Prevent Similar Incidents?

	Attempt to identify corrective actions or operational improvements that could prevent similar accidents. Direct supervisors, safety directors, safety committee members…etc should participate in this process. 

	How Will This Improve Operations?

	Discuss how the corrective actions identified will improve operations. Remember to focus on the entire operations, not just the injured employee. 

	Status of Corrective Actions?

	Identify a timeframe for when corrective actions will be implemented and continue to update as there is progress. 

	Initial Investigation Completed By:

	Date:
	Reviewed By:
	Date:

	Pictures

	Insert Picture

	Insert Picture

	Note: Please use additional paper if necessary
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